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Township of South Orange Village

Historic Preservation Commission

76 South Orange Avenue, Suite 302
South Orange, NJ  07079

Phone:  973-378-7715 Ext.3990
To the Applicant:

The Trustees of the Village of South Orange have determined, by Ordinance #2016-09, that the South Orange Historic Preservation Commission shall review and approve or disapprove of applications for Certificates of Appropriateness pursuant to the provisions of this ordinance and to provide written reports to the Administrative Officer on the same, with a copy to the Planning Board or Zoning Board of Adjustment if an application for development is submitted or anticipated.

Part of the mission of the South Orange Historic Preservation Commission is to prepare and maintain a survey of historic properties, structures, sites and districts within the township. The Commission is responsible for promoting historic preservation in South Orange, and for advising the Planning Board and Zoning Board with regard to applications for development on properties with designated landmarks or located in historic districts. The Commission also determines whether to issue Certificates of Appropriateness for the demolition, relocation or subdivision of designated buildings/properties and buildings and properties in designated historic districts. All requests must meet rigorous review criteria. Requests for demolition will be heard on a case-by-case basis and merits of each request shall be considered. 
An application for Certificate of Appropriateness will be reviewed at the Commission’s next regularly scheduled meeting, provided that it has been received in a technically complete form at least 15 days prior to that date. The applicant shall be notified of the meeting date in writing. At the meeting, the Commission will review the application for a Certificate of Appropriateness and all relevant supporting documentation according to the criteria set forth in the Ordinance. The applicant and his/her designated representative shall be given an opportunity to present testimony, including experts. The Commission’s determination shall focus on how the proposed undertaking would affect a historic property’s, structure’s, site’s or district’s historical significance as outlined in the Ordinance. A Certificate of Appropriateness shall be issued upon the approval of a majority of the voting members of the Commission.

The applicant shall submit the Application for Certificate of Appropriateness including supporting Addendum, including a written report concerning the condition and structural integrity of the building. The Commission strongly recommends that this report be made by a licensed engineer and/or licensed architect.
If applying for demolition, the South Orange Historic Preservation Commission will make arrangements with the applicant to have an inspection of the building’s interior by the Township Construction Official, Fire Prevention Official, and any members of the Commission who are available. Copies of all written inspection reports submitted by Township Officials regarding their findings will be secured and submitted to the Commission’s Secretary for review by the Commission. Copies of these reports will be forwarded to the applicant for review prior to the meeting.

If applying for demolition, major façade work, subdivision, or relocation, the applicant shall be responsible for notification [by certified mail] of the proposed demolition hearing to specified Agencies and to homeowners within 200 feet of the proposed building/property, 10 days prior to the formal hearing. The applicant shall obtain the Certified List for notice from the Tax Assessor.

a. Five [5] days prior to the hearing, proof of mailing will be supplied to the South Orange Historic Preservation Commission office for verification. At this time any notices not accepted by Homeowners will be given to the secretary for the file.
b. Copies of any correspondence received from the notified agencies should be forwarded to the South Orange Historic Preservation Commission office to be kept on file. Any and all reports submitted to the Commission office regarding the application will be forwarded to the applicant for his/her information and review.

The applicant will pay the appropriate application fee and escrow fee, by check made payable to the Village of South Orange. The escrow fee will be used to pay the fees of the Commission’s professionals related to the application, and the Commission may require the applicant to make additional escrow payments if necessary, depending upon the length and complexity of the application and hearing(s). The Commission will issue a detailed account of the monies spent upon request. Any remaining funds will be returned to the applicant.

The Application for Certificate of Appropriateness may require completion of an Addendum form for Demolition, Subdivision, or Relocation. The Addendum information is intended to assist the applicant through the process outlined in the Village of South Orange Ordinance #2012-09. The forms have been developed to help the applicant and Commissioners of the South Orange Historic Preservation Commission in connection with the applicant’s request for a demolition permit or application for subdivision, or relocation. 

Commission Forms:
· Application for Certificate of Appropriateness

· Demolition and/or Major Façade Work Addendum Form

· Relocation Addendum Form

· Subdivision Addendum Form
· Application for Non-Binding Advice
Township of South Orange Village

Historic Preservation Commission

76 South Orange Avenue, Suite 302
South Orange, NJ  07079

Phone:  973-378-7715  Ext.3990
HPC Application Checklist
____ 1.
Application package submitted to Planning Board or Zoning Board of Adjustment, not including any traffic reports or storm water management reports, with paper copies of architectural plans and electronic copies of the site plan package.  Architectural plans should include elevations depicting all sides of the structure.

____ 2.
Survey of existing condition.

____ 3.
Photographs of structures on adjacent lots.

____ 4.
Photographs of the existing structure from all sides.

____ 5.
For demolition projects, photographs depicting the interior of the premises.

____ 6.
For subdivision applications, a subdivision plan including the footprint of any proposed structures on the new lot. Provide photographs of the property and any existing structure(s) from all sides. Provide photographs of structures on adjacent lots, from the perspective of the property line of the subject premises.
____ 7.
A copy of the applicable page(s) of the Montrose Park Historic District Inventory.

____ 8.
In partial demolition cases, plans or drawings depicting the proposed demolition and the appearance of the structure after demolition has concluded.

____ 9.
Copies of any covenants, deed restrictions, easements or other legal constraints on the use or the extent of use of the property.  For properties in the Montrose Park Historic District, applicant must conduct a title search to determine whether any such covenants, restrictions or other constraints were placed on the property at any time after the inception of the development of the Montrose community in approximately 1870.

____ 10.  If the property has been listed for sale or lease in the past 36 months, provide copies of all listings.

____ 11.  Proof of notification of hearing to property owners within 200 feet. The applicant will be provided a copy of the Certified List, which is prepared by the Tax Assessor, by the Commission.
____ 12.  Proof of notification of hearing to required agencies on the attached list.
____ 13. Complete any required Addendum Form and associated requirements of Addendum   Form as per application submitted. HPC Addendum Forms are noted below:

(
Demolition and/or Major Façade Work Addendum Form
(
Relocation Addendum Form
(
Subdivision Addendum Form

Agencies to be Notified by Applicant

The Applicant shall notify, in writing, the following agencies: 

· South Orange Historical & Preservation Society

Attention: President 

P.O. Box 61

South Orange, NJ 07079

· Montrose Park Historic District Association

Attention: President 

P.O. Box 953

South Orange, NJ 07079

· New Jersey Department of Environmental Protection

Historic Preservation Office

Attention: Daniel Saunders, Administrator 

Mail Code 501-04B
PO Box 420
501 East State Street
4th Floor
Trenton, NJ 08625-0420

If the Applicant’s property or structure is listed on the National Register of Historic Places, or located within a Historic District that is listed in the National Register of Historic Places, the Applicant must also notify the following agency:

· National Park Service 
National Register of Historic Places 
Attention: National Register Chief

1201 Eye Street, NW (2280)
Washington, DC 20005
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